
 

My Content 
 

Important Message from the Principal  
Royalties Data Collection 

 
The college is licensed to re-use copyright material such as print or digital books, journals, 
magazines and other CLA licensed resources.  This means that whenever we, the staff, wish 
to re-use extracts from these publications – photocopying, scanning, copy & paste, sharing 
or uploading on virtual platforms, etc. - we can legitimately do so.   
 
As part of CLA’s work, they regularly collect data to find out which publications are being re-
used by education providers.  CLA then pay royalties to the relevant authors, publishers and 
visual artists whose work has been re-used, as opposed to being bought. In certain schools, 
CLA also collects newspaper data on behalf of NLA.   
 
Our college is one of those selected to inform CLA about our use of published material 
between 22nd April 2024 and 8th July 2024.  This is not an audit nor an inspection, but it is 
something we are all obliged to cooperate with under the terms and conditions of our licence.  
This collective responsibility means that all staff are required to participate in full, ensuring 
all re-use of published material is recorded as outlined below.  We will also be supporting the 
creators of the resources we use within the college. Please refer to the support materials 
provided by CLA to familiarise yourself with the process.  
 

Using My Content online  
Whenever you photocopy or scan from a book, journal, magazine, newspaper, etc. (original 
or copy of a copy) or copy/paste or re-use material from a website or digital publication you 
will need to: 

• Open the My Content tool, the link for which you will receive by email shortly before 
the exercise starts.  There are no usernames or passwords; everyone uses the same 
link so the data submitted is anonymous. 

• Select Submit Copying Information to tell CLA what you copied and the type of 
resource used.  My Content allows you to search for the right publication or you can 
enter the details yourself, using a combination of the ISBN (work identifier), title, 
author or publisher.   

• Click Next to tell CLA how the material was used and how many students or colleagues 
it was shared with.   

• Click Submit.   
 
Remember images, extracts or text taken from a published source and transcribed are all 
subject to copyright. 
 
Should you have any queries please contact Ellie Cox or Trevor Holmes your CLA Royalties 
Officer.  

Thank you for helping CLA to support the rights holders. 


